@

BBC and BBC Studios employees

Creating your PRS for Music works database
online account
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To continue to access the PRS for Music works database, BBC and BBC Studios employees

need to create a personal online account.

Creating your online account

1. Visit www.prsformusic.com
2. Click login
3. Click Sign up for an online account.

Log in

oo

4. Select Music licence customer.

60 BACK

What kind of account do you need?

Please choose one of the following

——

_s

=4

Writer or publisher membership Music lice

I you're & PRS or MGPS member and you're yet to If yourve bought & ligence from us to use music and If you work for & ction society and you
sign up for online accass are sligible for an online account need an online account
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www.prsformusic.com

5. Select Login to use our website.

PRS

formusic

What kind of customer?

Please choose one of the following

Buy a licence online

For ProDub, LOML. Limited manufacture licence and

production music customers

Login to use our website

For existing customers including broadcasters.
record labels and production companies, who nesd
to search works or view and pay invoices online.

6. Complete the registration process by clicking ‘Yes’ and entering:

e your name

e your @bbc.co.uk or @bbc.com email address

e the BBC unique PRS Online Account No: 211386486586

When complete click Submit

Sign up for an online licensee account

HAS YOUR COMPANY HAD AN ACCOUNT BEFORE

No

PRS ONLINE ACCOUNT NO

FIRST NAME

LAST NAME

EMAIL ADDRESS

mnot a robot

Please enter the following PRS Online
Account No: 211386486586. This has
been assigned to the BBC and BBC
Studios by PRS for Music and allows us to
give you automatic access to our works
database.

Please enter your name and email address.
This must be your BBC or BBC Studios
email address.
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7. You will then receive an email confirming your online account creation.

PRS

formusic

You've been given online
access

Dear Sheila,

An online account has been created for you. This will allow you to
access the PRS for Music website on behalf of | NG

To complete your account setup please follow the instructions
below:

1. Visit the PRS for Music login page
2. Click "Forgot your password?®
3. Follow the instructions to reset your password

You'll then be able to log into the website.

Kind Regards,

PRS for Music
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Logging in to your PRS for Music account for the first
time

1. Click Forgot your password?

Log in to your account More...

You will need to enter your email address and click ‘send verification code’. This must
be the email address your online account is registered under.

Forgotten password

Email Address

SEND VERIFICATION CODE
| CANCEL

2. You will then receive an email from Microsoft on behalf of PRS for Music
confirming your verification code. It is possible this email may be directed to your
‘Junk’, ‘Spam’ or ‘Clutter’ folder. You need to make sure you open your email inbox in
a separate browser window or tab.

Verify your email address

Thanks for verifying '_-f-cur_ account!
vour coe -

Sincerely,
PRS for Music

This message was sent from an unmonitored email address. Please do not reply to this message. @
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3. Return to the password reset page and enter the code. Click Verify Code, followed
by Continue.

Verification code

| SEMD NEW CODE

CONTINUE CAMCEL

4. Enter your new password and click Continue.

Your password must be at least 8 characters in length and must contain 3 of the
following categories:

e lowercase letters

e uppercase letters

e numbers

e symbols

Forgotten password

Please enter your email address below so we
can send you a verification code to reset your

passwaord

New Password
\ ord
Confirm New Password

CONTINUE CANCEL

If you require further help with accessing your account, please refer to the Help area of
the PRS for Music website.
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https://www.prsformusic.com/help/having-trouble-logging-in

